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Barley Lane Montessori Day Nursery

Fire Emergency Procedures

Procedures to be followed by the person in charge.

1. The person in charge of the Day Nursery at that time must co-ordinate the fire procedure.

2. On discovery of a fire – the person discovering the fire sound alarms and immediately tells the person in charge.

3. On hearing the alarm staff should evacuate the children in their charge out of the nearest fire exit to the assembly point which is Barley Lane.

4. The person in charge telephones the fire brigade on 999 having the following information to hand.

a. Name and address of the facility

BARLEY LANE DAY NURSERY

41 BARLEY LANE

ILFORD

IG3 8XE

0208 599 5937        

5. The person in charge collects the Attendance Registers and Visitors    

                   Book

6. Everyone on the premises must leave the building and meet at  the


   assembly point – Barley Lane.
7.  The person in charge makes a final check of the building, ensuring 

that no-one if left behind and goes to the assembly point – Barley   

Lane.  
             8.    The person in charge appoints someone to meet the fire brigade 

                     Whilst they check the children, staff and visitors from the registers.
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