[image: image1.png]Barleymont



Barleymont Fairlop Montessori Nursery
Fire Emergency Procedures

Procedures to be followed by the person in charge.

1. The person in charge of the Nursery at that time must co-ordinate the fire procedure.

2. On discovery of a fire – the person discovering the fire sound alarms and immediately tells the person in charge.

3. On hearing the alarm staff should evacuate the children in their charge out of the nearest fire exit to the assembly point which is in the Car park
4. The person in charge telephones the fire brigade on 999 having the following information to hand.

a. Name and address of the facility
Barleymont Fairlop Montessori Nursery

Jean Brown Indoor Arena, 

Redbridge Sports & Leisure Centre, 

Forest Road Barkingside,

Ilford Essex IG6 3HD 

b. Telephone number of the facility

0208 501 2673
5. The person in charge collects the Attendance Registers and Visitors    

                   Book

Everyone on the premises must leave the building and meet at  the assembly point in the Car Park – Everyone to either leave via the front door, or out of the back stairs and along the side of the building/across the netball courts depending on where the fire is!
6. The person in charge makes a final check of the building, ensuring that no-one is left behind and goes to the assembly point in the Car Park
7. The person in charge appoints someone to meet the fire brigade whilst they check the children, staff and visitors from the registers.
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