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Barley Lane Montessori Pre-School and After School Centre
Risk Assessment Policy
Statement of Intent
Barley Lane Montessori Pre-School and After School Centre believes that the health and safety of all children is of paramount importance.  We take measures to ensure that the centre is a safe and healthy place for children, parents, staff and volunteers. We do this by assessing and minimising the hazards and risks.

Aim
Our aim is to ensure that everyone who enters the centre has a safe and enjoyable stay and that they do not have any accidents or near accidents.

Method
With regards to risk assessment, the follow five steps are important:

1. Identification of risk: Where it is and what it is. 

2. Who is at risk: Childcare staff, children, parents, volunteers and or visitors.

3. Assessing the level of risk - high, medium or low. This includes both the likelihood of the hazard actually occurring and the consequences of it occurring. 

4. Control measures to reduce/eliminate risk: What actions will be necessary to reduce the risks.

5. Monitoring and review: How do you know if what you have said is working, or is thorough enough? If it is not working, it will need to be amended, or maybe there is a better solution. 

Our morning risk assessment checklist consists of the following:

· the centre is presentable, tidy and clean;

· the nappy changing area is tidy and clean, and toiletries are in place;

· nappy changing logs are ready;

· all children are registered;

· room planning is displayed;

· all sockets are covered

· the centre is ready according to plan;

· fresh drinking water is available;

· outdoor play area is ready and any hazards have been removed;

· laundry is clean and labelled;

· all equipment and resources are clean and checked;

· fire exits are clear;

· any notes for manager’s attention are on the whiteboard;

· name of person who conducted the checklist and time completed;

· name of person in charge; and

· name of manager.

Our evening risk assessment checklist consists of the following: 
· all children are signed out;

· nappy bin is empty and the nappy changing area is clean;

· toiletries are put away;

· all lights and electrical appliances are switched off;

· equipment and resources washed and stored away appropriately;

· dirty laundry is in laundry basket;

· sockets have been covered;

· any notes for manager’s attention are on the whiteboard;

· name of person who conducted the checklist and time completed;

· name of person in charge; and

· name of manager.

On a daily basis we ensure that:

· fire extinguishers in place;

· locks on doors are working;

· fire exits are clear;
· electricity and water working;

· filing cabinets are locked;

· equipment and furniture are safe to use;

· outside area clear of rubbish;

· dangerous subs are stored securely;

· the main telephone is working;

· the room temperature is suitable; and

· the fridge temperature is suitable.

All internal doors (except the storage door) are fire resistant, which means they close automatically, and children cannot wonder in an out of areas they are not supposed to visit. 

In the reception area there is an official health and safety poster. The reception area is never left unmanned because, although there is sufficient space and a fence between the children’s outdoor play area and the public pavement, it is still possible for onlookers to see into the outdoor area. Thus the staff member in this area constantly observes anyone walking past the centre, and is on hand to assist visitors and parents/guardians.

The maximum ratio between staff and children is 1:8 for the children 3 years and over, and 1:4 for the 2 year old. We also ensure that all children receive enough attention, this also increases the safety of each child. 

More information can be found in the Barley Lane Pre-School and After School Club’s Health and Safety Policy.

Legal framework: 
The legal framework of this policy is based around Management of Health and Safety at Work Regulations 1992.

Further guidance:
The other guideline that has influenced this policy is Five Steps to Risk Assessment (HSE 2006)
www.hse.gov.uk/pubns/indg163.pdf.
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