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Barley Lane Montessori Pre-School 
and After School Centre
Safety Policy

Statement of intent

Barley Lane Montessori Pre-School and After School Centre believes that the health and safety of children is of paramount importance.  We make our Centre a safe and healthy place for children, parents, staff, volunteers, contractors and visitors.

Aim

We aim to make children, parents, staff, volunteers, visitors and contractors aware of health and safety issues and to minimise the hazards and risks to enable the children who attend the Centre to thrive in safety and comfort and to keep everybody who enters these premises safe.

Procedure:
The member of staffs responsible for health and safety are Manager / Deputy Manager / on-duty Manager.  They are competent to carry out these responsibilities.  They have undertaken health and safety and risk assessment training and regularly update her knowledge and understanding.  We display the necessary health and safety poster in the lobby.
We are supported by Peninsula Health and Safety Consultants, who provide external guidance to our internal procedure.
Risk Assessment

We have a five point process to risk assessment.

1. Identify the risk hazard

2. State who is at risk and how

3. State what means already exist to minimize the risk

4. State what further measures need to be taken

5. Evaluate after an appropriate period whether the risk has been effectively eliminated/reduced.

We maintain lists of health and safety issues which are checked:

1. Daily before the day begins

2. Weekly

3. Quarterly 

Insurance cover

We have a public liability insurance and employers liability insurance.  The certificate is displayed in the front hall.

Awareness raising

· Our induction training for staff and volunteers includes a clear explanation of health and safety issues so that all the adults are able to adhere to our policy 

and understand their shared responsibility for health and safety.  The induction training covers matters of employee well-being, including safe manual handling, COSHH, fire safety.
· Health and safety issues are explained to the parents of new children so that they understand the part they play in the daily life of the Centre.
· As necessary, health and safety training included in the annual training plans of staff and health and safety is discussed regularly at staff meetings.
· We have a no smoking policy.
· Children are made aware of health and safety issues through discussions, planned activities and routines.
Childrens’ safety

· Only persons who have a valid DBS Certificate are registered with OfSTED as child carers have unsupervised access to the children, including helping them with toileting.

· All children are supervised by adults at all times

· Whenever children are on the premises, at least two adults are present.

· A risk assessment has been carried out and reviewed every three months.

Security

· Security procedures are in place for the safe arrival and departure of children.  There is a register detailing the time of each child’s arrival and departure.

· There is a register of the arrival and departure of all adults – staff, volunteers and visitors.

· Unauthorised access to the premises is not allowed.

· CCTV prevents any leaving the building unnoticed and also observes the children’s’ play area.

· The staffs have their own lockers in which to store their personal possessions and do not bring hand bags etc. into the Centre.

· A risk assessment has been carried out and will be reviewed every three months.

Doors

· We take precautions to ensure that doors are made safe to prevent children’s’ fingers from being trapped and have fitted finger guards on all doors to which children come into contact.

· A risk assessment has been carried out and will be reviewed every three months.

Water Temperature

· Water which supplies all sinks used by children is thermostatically controlled to ensure that the temperature of water at the point of delivery is no more than 67 degrees although it is sufficiently hot within the water cylinder to kill legionnaire’s bacteria.  These temperatures are tested daily.

· A risk assessment has been carried out and will be reviewed every three months.
Floors

· All floors are checked daily to ensure that they are clean and not uneven or damaged.

· A risk assessment has been carried out and will be reviewed every three months.

Kitchen

· The kitchen door is self-closing and children are not allowed access into the kitchen.
· All surfaces are clean and non-porous.
· There are separate facilities for hand washing.
· Cleaning materials and other dangerous materials are stored in a lockable storeroom on the ground floor.  No cleaning materials except for washing up liquid and surface wipes are kept in the kitchen.
· Staffs that prepare and handle food receive appropriate training and hold the required food handling certificate.
· All food and drink is stored appropriately.
· Adults do not carry hot drinks through the play areas and do not place hot drinks within reach of children.
· Snack and meal times are properly supervised and children do not walk about with food and drinks.
· Fresh drinking water is available to the children at all times.
· We operate systems to ensure that children do not have access to food/drinks to which they are allergic by means of a comprehensive record kept on each child, relevant information about diets is on display in the kitchens.
· A risk assessment has been carried out and will be reviewed every three months.
Nappy Changing Area

· The nappy changing areas are divided from the babies area by means of a gated barrier.
· Water temperature for washing babies is thermometer tested.
· The surfaces are cleaned by means of disinfectant wipes which are kept in a cupboard out of children’s’ reach.
· There is a policy for changing nappies which places an emphasis on good practice, particularly hand washing and appropriate disposal of soiled nappies which assistances are expected to adhere to.
· A risk assessment has been carried out and will be reviewed every three months.
Activities

· Before purchase of equipment and resources these are checked to ensure that they are safe for the ages and stages of the children for whom they were supplied.
· The layout of the equipment allows adults and children to move safely and freely between activities.
· All equipment is regularly checked for cleanliness and safety and any dangerous items are repaired or discarded.
· All materials, including paint and glue are non-toxic.
· Sand is clean and suitable for children’s play.
· Physical play is constantly supervised
· Children who are sleeping are checked regularly.
· Children learn about health, safety and personal hygiene through the activities we provide and the routines we follow.
· Risk assessments have been carried out and will be reviewed every three months. 
Electrical/Gas equipment

· All electrical/gas equipment conforms to safety requirements and is checked regularly.

· Our boiler and electrical switchgear/meter and fuse board are not accessible to the children, being housed in the laundry room and cellar respectively.

· All radiators are covered.

· All electrical plug sockets are covered.

· Lighting and ventilation are adequate in all areas including storage areas.

· Risk assessments have been carried out and will be reviewed every three months.

Storage

· All resources and materials which children select are stored safely.

· All equipment and resources are stored or stacked safely to prevent them accidentally falling or collapsing.

· Gardening tools are locked in the garden shed which is outside the secure play area.

· Risk assessments have been carried out and will be reviewed every three months.

Outdoor Play Area

· Our outdoor play areas are securely fenced or gated.

· Our outdoor area is checked for safety before use.
· There are no poisonous plants in the area and no pesticides or herbicides are used on the area.  
· Staffs are alerted to look out for any small pools of water which may have formed on any equipment and to clear these off before children start playing outside.

· All outdoor activities are supervised at all times.
· Risk assessments have been carried out and will be reviewed every three months.
Hygiene

· Our daily routines encourage the children to learn about personal hygiene.

· We have a daily cleaning routine for the Centre rooms and pre-school rooms, kitchen, staff room, toilets, front hall, laundry, offices and porch.

· We have a schedule of cleaning for resources and equipment, dressing up clothes and furnishings.

· The toilet area has a high standard of hygiene including hand washing and drying facilities and the disposal of nappies.

· We implement good hygiene practice by:

· Cleaning tables between activities;

· Checking toilets regularly;

· Wearing personal protective equipment such as aprons and disposable gloves;

· Providing a clean set of clothes;

· Providing tissues and wipes;

· Ensuring sole use of flannels and towels.

· Ensuring each child has their own set of linen washed weekly.

Fire Safety

· The Centre is fully fire alarmed and has emergency lighting and there is a Fire Safety Certificate.
· There are fire exists in all of the Centre rooms as well as call points and fire extinguishers.
· The premises have smoke/heat detectors throughout.
· All doors are fire doors allowing 1 hour of fire protection with self-closures where these were deemed necessary by the Fire Authority
· There are sufficient fire escapes throughout the building.
· The building is regularly checked by the Fire Authority.
· The fire alarm control panel is serviced every six months and a record is kept of the service and any recommendations/requirements.
· Staff receive fire safety training on induction and six monthly thereafter.
· A fire alarm tests are carried out weekly.
· Risk assessments have been carried out and will be reviewed every three months.
First aid and medication

At least one member of staff in each room with a current first aid training certificate (relevant to infants and young children) is on the premises at any time.  The name of the first aider will be displayed on the notice board.

The first aid kits in every room:

· Complies with Health and Safety (First Aid) Regulations 1981;

· Is regularly checked by a designated member of staff and re-stocked as necessary;

· Is easily accessible to adults and

· Is kept out of reach of children.

At the time of admission to the Centre, parents written permission for emergency medical advice or treatment is sought.  Parents sign and date their written approval.

The Accident/Incident log in every room:

· Is kept safely and accessibly;

· All staff and volunteers know where it is kept and how to complete it and

· It is reviewed at least every six weeks to identify any potential or actual hazards.

OfSTED and local child protection agencies are notified of any serious accident or injury to, or serious illness of, or death of, any child whilst in our care, and act on an advice given.  

We meet our legal requirements for the safety of our employees by complying with RIDDOR (the Reporting of Injury, Disease and Dangerous Occurrences Regulations).  We report to the local office of the Health and Safety Executive:

Children’s prescribed drugs are stored in their original containers, are clearly labelled and are inaccessible to the children, being stored in a locked medicines cupboard in the downstairs office.  Parents give prior written permission for the administration of medication.  The administration is recorded accurately and parents sign the record book to acknowledge the administration of a medicine. 

Sickness

Our policy for the exclusion of ill or infectious children is discussed with parents.  This includes procedur4s for contacting parents – or other authorised adults – if a child becomes ill at the Centre.

OfSTED is notified of any infectious diseases which a qualified medical person considers notifiable.

Safety for adults

· Adults will receive training in Manual Handling by the Manager/Deputy Manager
· Adults will receive training in COSHH.
· Adults will receive training in prevention of cross infection.
· Adults will receive training in RIDDOR.
· Adults will receive training in safe disposal of waste.
Records
In accordance with the Early Years Foundation Stage Welfare Requirements, we keep records of:

· Adults authorised to collect children from the Day Centre;

· The names, addresses and telephone numbers of emergency contacts in case of children’s illness or accident;

· The allergies, dietary requirements and illnesses of individual children;

· The times of attendance of children, staff, volunteers and visitors;

· Accidents; and

· Incidents.

Review Date: April 2018
To Be Reviewed By: Company Director / Setting Manager
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