[image: image1.png]Barleymont



Barley Lane Montessori Day Nursery

SETTLING IN POLICY
Statement of Intent

At Barley Lane Montessori Day Nursery we want children to feel safe, stimulated and happy in the setting and to feel secure and comfortable with their key persons and all other staff members. We want parents and carers to have confidence in both their children's well being and their role as active partners with the setting. We want the setting to be a welcoming place where children settle quickly and easily because consideration has been given to the individual on-going needs and circumstances of children and their families. We recognise the importance of a smooth happy settling in period for both children and families and work together with parents to achieve it.

Process

The settling in period is the time when you are with your child in the Nursery. It is a time for your child to get to know his or her key person- with the reassurance of having you with them too. As the relationship develops, your child will be able to trust that:

· The new people he/she is seeing are safe, trustworthy and someone they can securely attach to.
· The key person and the other staff in the nursery are able to meet her or his needs.
· They can be helpful, comforting and deal positively with any problems.
· They can provide interesting experiences which will make it worthwhile to come to Nursery.

The settling in process gives the parents/carers an opportunity to:
· Know us better
· Understand our systems better
· See how our team works
· See what kind of experiences and educational programmes we offer to the children.

Our aim is to settle children in at their own pace - when children are ready to move away from their parents gradually and happily. We follow the Montessori philosophy of settling in the children which is “Follow the child”. We will encourage and support this. We have found that in the long run, this means more settled and happier children and parents/carers!
The settling in Procedure
Our settling in procedure is very child friendly, flexible and based on each individual child who has their own unique needs. Based on the individual needs, age/stage and attachments with their parents/carers we plan our settling in period.

Settling in period can vary from 1 week to 4 weeks depending on the child’s specific needs.

This is a complimentary period from the Nursery for which parents are not invoiced and the focus is just the child and making them happy, secured and settled.

We ask our parents/carers to be with the children in the initial period of settling in and refrain from using mobile phones and cameras in the rooms which is in line with our use of mobile phones and camera policy.

1st week of Settling in starts @10:30 am for morning sessions after all our staff shifts arrive and our existing children are busy and occupied in their activities. It usually ends @12:30 after lunch. Session would include snack time, activities, indoor/outdoor free-flow, nappy-changing/toilet time, focus activities, garden time and lunch time.

@3:30 pm for afternoon session after all our children wake up from their nap time and have gone through their nappy changing/toilet training routine and are busy in the free play. Session would include evening snack time, activities, indoor/outdoor free-flow, nappy-changing/toilet time, focus activities, garden time and tea time.

During the week one, Parents/carers would stay with the child, so that the child feels secured and comforted. Your child would spend the time in the Nursery room with you. During this time, you are available to support your child and to help key person/staff get to know your child. 
2nd Week of settling in - Your child spends time in the Nursery room while you are in another part of the building. It will be up to you and your key person to decide when your child is ready. This might be for quite a short period of time at first, and then for longer stretches of time. 

3rd Week of settling in – If the child is happy, settling and busy playing you can leave him/her in the room. Please note that is always very important that you say clearly to your child that you will be leaving the nursery room. It’s tempting to nip out when your child is busy, but if your child turns round a few minutes later to find you have unexpectedly gone, she or he may be really upset.

4th Week of settling in - We would increase the settling in time and offer to settle the child at various times of the day so that children understand the routines at different times and get familiar with them. Finally, it is for you to judge- with the support of the key person- when your child is ready to be left in the nursery with the staff. Your child might be very sad or upset at the moment of parting, but if the settling in process has gone well she or he will be able to manage this with the support of the key person and other members of staff. If your child continues to be upset after you have gone, please be reassured that we would contact you and would not put your child through an ordeal.
Our aim is to settle the child gradually, so that before they start the Nursery they recognise their key person and other staff members and securely attach to them.

We ask Parents/carers to please make sure that they always bring their child right into the Nursery room and make the key person or another member of staff aware before they leave.
It is not uncommon for a child to settle very well into the Nursery, and then unexpectedly a few weeks later to find it difficult to come in. This might be for variety of reasons like sickness, arrival of a sibling, moving home, and change of routine/season. We will offer our full support and help to resettle the child. Key person would be re-allocated to suit the current needs of the child. There also would be a co-key person supporting the child in the absence of the key person.

Parents/Carers are always welcome to phone and ask how their child is getting on at any time of the day.
For all of us at Barley Lane Montessori Day Nursery a child is fully settled when they have formed a relationship with their key person; for example, the child looks for the key person when he/she arrives, goes to them for comfort, and seems pleased to be with them. The child is also familiar with where things are and is pleased to see other children and participate in activities.
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