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Barleymont Fairlop Montessori Nursery
Use of Mobile Phone and Camera Policy

The Nursery recognises the need to ensure the welfare and safety of all children. In accordance with our child protection policy we will not permit photographs, video or other images of children and young people to be taken without the consent of the parents/carers and children. 

The Nursery will follow the guidance for the use of photographs a copy of which is available from Nursery Office.
Our Nursery has a policy in place that prohibits the use of mobile phones and Camera while they are anywhere in the children areas. This prohibition applies to both staff and parents alike.
Mobile Phone:

We believe our staff should be completely attentive during their hours of work to ensure all children in the nursery receive good quality care and education. Mobile phones must not be used during working hours.
· Mobiles must be kept on silent or switched off during working hours and locked with staff belongings in the staff room
· Mobiles may only be used on a designated break and only in a child free area of the nursery
· Ideally a nursery mobile should be used on outings however in the event that this is not available staff may use mobiles on outings for nursery/emergency use only
· Mobiles must never be used to take photographs of any of the children or any area of the nursery or the work or any member of staff at work.

It is the responsibility of all members of staff to be vigilant and report any concerns to the Nursery Manager. Concerns will be taken seriously, logged and investigated appropriately (see allegations against a member of staff policy). 

The Manager or Assistant Manager in her absence reserves the right to check the image contents of a member of staffs mobile phone should there be any cause for concern over the appropriate use of it.
Should inappropriate material be found then our Local Authority Designated Officer (LADO) will be contacted immediately. We will follow the guidance of the LADO as to the appropriate measures for the staff member’s dismissal.

Camera

Photographs taken for the purpose of recording a child or group of children participating in activities or celebrating their achievements is an effective form or recording their progression in the Early Years Foundation Stage. However, it is essential that photographs are taken and stored appropriately to safeguard the children in our care.

Only the designated nursery camera is to be used or our official Nursery Photographer to take any photo within the setting or on outings. Images taken on this camera must be deemed 

suitable without putting the child/children in any compromising positions that could cause embarrassment or distress.

All staffs are responsible for the location of the Nursery camera; this should be placed in the designated area in the office. Images taken and stored on the camera must be downloaded as soon as possible, ideally once a week. Images must only be downloaded by the Manager or Deputy Manager or Administrator and stored on the nursery computer. Under no circumstances must cameras of any kind be taken into the Nursery
· No taking pictures of the children by any unauthorised personnel while the children are in the Nursery either with the use of a Camera and/or phone camera
· No Parents are allowed to take the picture of a child that is not their own child either with the use of a Camera or the phone Camera
· No Childs’ names (first name or surname) are to be used in photograph captions. If the child is named, avoid using his or her photograph. If the photograph is used, avoid naming the child.
· We would use a parental permission form to obtain consent for a child to be photographed / videoed and for the photographs and videos to be used in any Nursery advertisement, posters and/or displays.
· We would only use images of children in suitable dress to reduce the risk of inappropriate use. Some activities – swimming, drama, gymnastics and athletics for example – present a much greater risk of potential misuse thus greater care must be taken in these situations.
· All professional photographers and/or press who are invited to an event must be given written expectations, making clear the Nursery’s expectations of them in relation to child protection and safety.
· We have an official Nursery Photographer who is fully vetted and DBS Checked, which is renewed annually as the other Staff members

Procedure:

Any staff found using the mobile phone and/or camera in the Children areas will be subject immediately to a disciplinary hearing for misconduct following which the staff may be officially penalised.
Staff must stop any Parents/Carers immediately they notice an attempt to use the mobile phone and or Camera in the children area. Where the parent/carer refuses to listen to the staff, staff must inform the Manager and/or Deputy Manager immediately so the parent/carer can be advised their actions forms a breach of contract between them and the Nursery and also a contravention of the Child Safeguarding Rules.
No pictures of children in the bathrooms without prior consultation with the Manager or Deputy Manager. If photographs need to be taken in a bathroom, i.e. photographs of the children washing their hands, then the Manager or Deputy Manager must be asked first and staff be supervised whilst carrying out this kind of activity.
At all times the camera must be placed in a prominent place where it can be seen. Failure to adhere to the contents of this policy will lead to disciplinary procedures being followed.
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